
Pulling	  an	  Active	  Enrollment	  Summary	  Report	  
	  

	  
1. Login	  to	  VSA	  (http://vsa.flvs.net)	  
2. Click	  on	  the	  blue	  REPORTS	  tab	  at	  the	  top	  of	  the	  dashboard	  (screen).	  
3. Under	  the	  reports	  screen,	  look	  for	  the	  option	  entitled	  “VS	  Student	  Details”	  under	  Enrollment	  Reports.	  

	  

	  
	  

4. Click	  on	  VS	  Student	  Details.	  	  Set	  the	  filters	  as	  shown:	  
	  

	  
	  
	  
	  



	  

	  
	  

5.	  	  Check	  the	  appropriate	  
enrollment	  statuses	  that	  you	  
want	  to	  see.	  	  Click	  on	  
Generate	  Report.	  
	  



Enrollment	  Status	  Legend:	  
	  

Enrollment	  Status	   Meaning	  
Course	  Requested	   The	  student	  has	  requested	  the	  course	  but	  is	  missing	  guidance	  

and/or	  parent	  approval.	  
Course	  Request	  Complete	   The	  student	  has	  obtained	  all	  required	  approvals	  and	  is	  

awaiting	  teacher	  assignment.	  	  If	  the	  course	  is	  to	  be	  taken	  with	  
Pasco	  eSchool,	  call	  6-‐1900	  or	  email	  jherndon@pasco.k12.fl.us.	  	  
If	  the	  course	  request	  is	  with	  FLVS,	  the	  student	  is	  on	  a	  waiting	  
list	  until	  a	  seat	  opens.	  

Never	  Activated	   The	  student	  was	  assigned	  to	  a	  classroom	  but	  later	  dropped	  
before	  reaching	  active	  status.	  

Classroom	  Assigned	   The	  student	  has	  been	  assigned	  to	  a	  teacher	  and	  may	  begin	  
work.	  	  The	  student	  must	  complete	  a	  welcome	  call	  to	  reach	  
active	  status.	  

Active	   The	  student	  has	  completed	  the	  welcome	  call	  process	  and	  is	  
enrolled	  in	  the	  course.	  

Withdrawn	  Failing	   The	  student	  was	  withdrawn	  from	  the	  course	  after	  having	  
been	  active	  for	  more	  than	  28	  days,	  but	  without	  completing	  
50%	  of	  the	  course	  work.	  

Withdrawn,	  No	  Grade	   The	  student	  was	  withdrawn	  within	  the	  grace	  period	  (first	  28	  
days).	  

Complete	   The	  student	  has	  completed	  the	  course	  and	  is	  no	  longer	  
actively	  enrolled.	  

Never	  Assigned	   The	  student	  withdrew	  from	  the	  course	  prior	  to	  being	  assigned	  
a	  teacher.	  

Complete	  Failing	   The	  student	  was	  issued	  a	  failing	  grade	  and	  had	  completed	  
50%	  or	  more	  of	  the	  coursework.	  

Contact	  Instructor	   The	  student’s	  access	  to	  the	  course	  has	  been	  suspended.	  	  The	  
student	  must	  call	  the	  instructor	  to	  regain	  access.	  	  This	  is	  a	  
virtual	  suspension,	  usually	  issued	  because	  the	  student	  has	  not	  
completed	  a	  monthly	  call	  or	  discussion	  assessment	  that	  is	  
required,	  or	  has	  submitted	  work	  that	  is	  plagiarized.	  

	  


